Elimination of Selection Statement

A separate Selection Statement in the Selection Process tab for typical recruitments is no longer required. The Selection Criteria and
Selection Process information can be completed during the Search Plan, as described in the field. Any changes that occur during the
execution of the Search Process can be documented as an addendum in the Search Process field. This change will eliminate
confusion, simplify Analyst’s and ADEQ’s processes, and improve accuracy of recruitment documentation. Please direct any questions

to adeo@ucsd.edu

Current process:
Selection Statement is placed in the Selection Process/Selection Plan field. The current process requires the following:
e ADEOQ is relocating Selection Plan information at Search Plan stage.
e ADEO is auditing Selection Plan field for Selection Statement information during Search Report stage.
e ADEO is conducting ongoing training against the stated use of the field for current and new analysts.
e ADEO is conducting ongoing training for approvers against the stated use of the field about the location of the Selection
Statement information in the Search Report.

New Change effective 09/01/2016:
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Search Report stage:
e No change to Selection Process fields for Selection Plan
typical recruitments.

OR

e Document any changes to the Selection
Process during the recruitment with
additional text at the bottom of Selection
Plan field (ex: “Addendum: No Skype
interviews were used and all Shortlist
candidates were brought to campus for
in person interviews.”)
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