PPSINSTRUCTIONS FOR FACULTY RELOCATION ALLOWANCE

Proof of escrow, for those faculty members who have been offered a relocation allowance, will
serve as pre-approval for this type of action. Refer to the Rel ocati on Al | owances page for
additional information regarding relocation allowance policy and procedures.

To implement this type of action in PPS, you will need to add a new appointment on the EAPC
screen, using title code 3993, with a relocation incentive payment for the total relocation allowance
amount. See below for a sample EAPC screen shot of arelocation allowance entry.

Please annotate in the comments section whether the individual used the Mortgage Origination
Program.

* The previous DOS code, BY A is no longer acceptable when processing the relocation
allowances.
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