UCSD 2009 -2010
Salary Reduction/Furlough Program
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Overview

. Pay Bands/Tiers

- Employees subject to the cut are placed in cut/furlough
bands based on their January

+ The Next Year Medical Contribution Base (MCB) is the salary
Il s used to calcul ate/ deter min

contribution base.
+ The MCB does not change during the year, regardless of salary
changes.

- An MCB will be calculated for employees who do not already
have one (e.g. new employees).

. PPS Screen: nNxt Cont Baseo f




Overview

- Fund Type Matters
- Extramural Funds (EMF) are excluded from the cuts.

- Employees funded 100% on EMF will not participate in the
program.

- Employees with partial EMF will receive a cut only on the
non-EMF funded portion of their salary and will receive
furlough hours in proportion to the cut they receive.

- EMF table maintained by General Accounting based on advice
from Office of Post Award Financial Services (OPAFS)

- EmployeeLink & FinancialLink Queries in development.
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. Manual PPS Entry May be Required

- Departments may need to manually add or delete a salary
cut distribution line in PPS after the one -time program is
run.

+ Manual changes to the onetime program must be tracked and
reported to the VC office.

- Contract Employees: Will be included in program. Employee
Relations to contact departments.

+ START Employees: START % must equal or exceed cut %.
Employee Relations to contact departments.

- Health Sciences patient care exceptions.
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- Use Action Code45 (this is a new temporary use for
this code) to ADD or DELETE salary cut distribution
lines in PPS.

. Include a comment with the following six parts.
+ ADD or DELETE salary reduction.
+ This affects pay or does not affect pay.
- PPE (pay period end date) mm/dd/yy.
- Reason for add or deletion.

+|f the reason Is that an exception was granted, who approved
and date of approval.




Staff Human Resources

O




Staff Human Resources

9,




Excluded Titles/Groups
H-visa and E-3 visa holders
Student academics
Postdocsi all titles (employee, paid direct, fellow)



Academic Personnel
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Special Payments/Leaves

- Included
+ Administrative stipends (CHS and STP DOS codes)
.+ Leaves of absence with pay (e.g. sabbatical)

- Excluded
- By agreement payments (BYA DOS code)
+ UNX and ADL DOS codes
+Additional summer compensation (regardless of fund source)
- Relocation/Housing Allowance (RIP DOS code)

+ START participants (only if % is greater than reduction % and
until agreement end date)




Manual Processes

New Hires T build SRB distributions through 08/31/10
STARTT as agreements end, build SRB distributions
Furlough Exchange Program

Existing faculty exchange/leverage programs
Funding changes on included funds

Visa status changes

If permanent residency obtained prior to 08/31/10, employee will
be subject to salary reduction/furlough (unless excluded for valid
reason) and you will need to build SRB distributions.



Academic Personnel

- Visa Reminders

Update EALN screen when status changes
Citizenship code
Visa Type code
Work permit end date
Update the EAPC screen if necessary
Appointment End Date cannot extend beyond visa end date
Ent er DuMoi elnd to indicate fiend

Send updated I-9 to Payroll

REMEMBER: All H -visa applications and renewals must be
processed through the International Student and Scholars
Office. Contact Horst Hoffmann for information/training.
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- Furlough Usage for Academics
+ Mandatory Winter closure (6 days)
+ Spring break (4 days)
- Qutside Professional Activities (APM 025)
+ Furlough Exchange Program (FEP)

- Extended Leave (PPM 230-10)
*Reference: 08/25/09 notice to All -Academics from SVC Drake

- Record leave usage for academics
- All leave usage must be tracked (furlough, vacation, sick)
- Document your process and follow through
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Medical Contribution Base (MCB) T One Time
Program 1 TO Determine Salary Bands

Salary ReductionT To Emplace Reductions
Furlough Hours T To Accrue / Use Furlough Hours



Salary reductions and furlough accruals are based on a sliding scale
of seven salary bands.

Whatis MCB? Me di c al Contribution -tBnes e.
salary equivalent (for faculty the full -time covered compensation) as

of January 1* of a given year. This figure is used to determine an

empl oyeedos salary Dband for nextert al
calendar yearT in this case for 2010.

MCB has already been calculated for employees who were active and benefit eligible on
1/1/2009

Salary Band and corresponding reduction will be based on the
January 2009 Medical Contribution Base (MCB) as of 1/1/09.

One time program calculates MCBs for employees who do not
currently have one.

MCB&6s for empl oy e es orlwhorwerd noabénefi eligible onll/1/29 0 9
will be based on current salary.



Calculation:
Monthly Covered Compensation Rate x (times) 12

Hourly Covered Compensation Rate x (times) 2088
Faculty 9/9: Monthly Covered Compensation Rate x (times) .75

MCB does not change throughout the year, even if the
empl oyeeodos s dlhaery fohangédd.e

furlough band will not change either, even if their
salary changes

Located:
lINS ( Inquiry Screen)



Hm Dept: BBB245 MPL Emplmt Status: A Pri Pay: MO

Asgn/Drv BELI: 1/1 Eff Dt: B9/15/85 Qual: / Ret: U Ins Red: Y Age 1/1: 26
Plan Description Cov Contr Empl Cost Eff Date Ez

Medical Anthem BC PPO UR 778,87 156.28 B1/81/89 MCB
Dental Delta Dental PPD 77.94 B.0@ YE L ER. $70,000
Vision Vision Services 13.45 8.088 B6/87/88

Legal ARAG Legal Plan B.80 18.82 B89/15/85

Future Enrolliment Pending: State Dom Part Dec: |Cur/Nxt ContBase: B63/878

Insurance Type .oV Sal Base Empl Cost
Basic Life B58
Exec Life

Supplemental Life 2 X ANNUAL B708 3.22 B9/15/85
Dep Life 8.8q

STD/Suppl Dis A / B3A 85834 15.17 B9/15/@5
AD&D SELF Prin Sum 280 2.80 18/85/85
Next Func: __ ID: Name: SSN:



Same PPS Mechanics as the START Program

Emplaces negative distribution based on percentages
not reduction In rates.
DOS codes:

SRB1T REG Regular Reduction
SRST STP Stipend Reduction



Hm Dept: BBHB245 MPL EmpIlmt Status: A Pri Pay: MO

Gen No : BB24 Total Appt/Dis: B1/B2 Remaining Appt/Dis: BB/BA

LOA Beg: LOA Return: LOA Type: SLCG Grade:

Appt: 28 TC: 7275 PROGRAMMER/ANALYST III Grade: 3 Pagm/Typ: 1/2
Begin Dt: B3/81/88 Ann/Hr Rt : faeee.gg8  w: 1.88 F/V: F Rt . A
End Dt : 99/99/99 Bas/Pd Ovr: B8/88 FLSA: EXEMPT Lv ¢ A Sched: MO
Dur + I Indef Dept Cd : BBB245 TUC/AREP/ASHC: 99/C/ Time : A

Dis Index/Fund/Sub FTE Dis % Pay Beg Pay End Rate/Amt DOS St/0R PRQ D W
21 MPL4258 6613BA 1 1.88 1.B686B8 B3/81/88 99/99/99 5833.33 REG
22 MPL4258 G6613BA 1 1.88 B.B7688 B8/81/89 B7/31/18 5833.33 GSRB

Next Funec: ! ID:

===y
1-Help 2-Browse 3-PrevMenu 4-Print
9-MainMenu 12-Exit




SRB Formula:

Distribution % X  Salary Reduction % = SRB Line %

5000 REG Distribution with a 4% reduction =
.0200 SRB Distribution

. 7500 REG Distribution with a 8% reduction=
.0600 SRB Distribution

.4000 REG Distribution with a 7% reduction=
.0280 SRB Distribution

nNChange distribution % and D



Hm Dept: BOB253 NMF Emplmt Status: A Pri Pay: MO Page 4 of 4

Gen No : BB16 Total Appt/Dis: B4/B4 Remaining Appt/Dis: BB/0BA

LOA Beg: LOA Return: LOA Type: SLCG Grade:

Appt: 88 TC: 8392 OILER Grade: 2 Pgm/Typ: 1/6
Begin Dt: B6/27/B9 Ann/Hr Rt : g.8a % B.48 F/V: F Rt A
End Dt ¢ 11/24/8B9 Bas/Pd Ovr: BB8/80 FLSA: EXEMPT Lv ¢ N Sched: MO
Dur : Dept Cd .+ BBB2s53 TUC/AREP/ASHC: 99/C/ Time : A

Dis Index/Fund/Sub FTE Dis % Pay Beg Pay End Rate/Amt DOS St/0A PRQ D W

81 MARBBME 6618B9A 2 B.BB B.4B08 B6/27/B9 11/24/89 3118.55 REG

Next Func:

2-Browse 3-PrevMenu 4-Print
7-Backward 9-MainMenu 12-Exit

el 1 Hubble 127.8.8, 1 28/13
Salary Reduction Band 4%




Hm Dept: HHH mp | m atus: A Pri Pay: MU Page 4 o !
Gen No : BBA17 Total Appt/Dis: B4/B6 Remaining Appt/Dis: HBA/BH

LOR Beg: LOA Return: LOA Type: SLCG Grade:

Appt: 88 TC: 8392 OILER Grade: 2 Pgm/Typ: 1/6
Begin Dt: B6/27/89 Ann/Hr Rt : 37327.88 %: B.48 F/V: F Rt S
End Dt : 11/24/B9 Bas/Pd Ovr: BB/B8 FLSA: EXEMPT Lv ¢ N Sched: MO
Dur : Dept Cd : HHHBEZ253 TUC/AREP/ASHC: 989/C/ Time * A

Dis Index/Fund/Sub FTE Dis % Pay Beg Pay End Rate/Amt DOS St/0R PRG D W
81 MARBBME 661B9A 2 B.H8 B.48B8B8 B6/27/B9 11/24/B9 3118.55 REG
82 MARBBME 661B9A 2 B.BB B.B168 B8/B1/B9 11/24/89 3118.55 SRB

Next Func: I ID: Name: SSN:
:::}

F: 1-Help 2-Browse 3-PrevMenu 4-Print

F 7-Backward 9-Ma i nMenu 12-Exit




SRS Formula:

Stipend Amount X Salary Reduction % = SRS Line
Rate/Amount

1000.00 STP Distribution with a 4% reduction =
40.00 SRS Distribution

650.00 STP Distribution with a 8% reduction=
52.00 SRS Distribution

375.00 STP Distribution with a 7% reduction=
26.25 SRS Distribution

NChange Rate/ Amount and DOS



Hm Dept: BBB295 INTEG OCEAN DIV Emplmt Status: A Pri Pay: MO Page o of 6

Gen No : BB64 Total Appt/Dis: B6/8B7 Remaining Appt/Dis: B1/82

LOA Beg: LOA Return: LOA Type: SLCG Grade:

Appt: 5B TC: 1899 ADMINISTRATIVE STIPEND Grade: Pgm/Typ: RA/5
Begin Dt: B2/81/B9 Ann/Hr Rt - 3258, 808 % B.88 F/V: F Rt - B
End Dt : B6/38/18 Bas/Pd Ovr: BB/B88 FLSA: EXEMPT Lv ¢+ N Sched: MO
Dur : Dept Cd - BBB295 TUC/AREP/ASHC: 87/U/ Time : A

Dis Index/Fund/Sub FTE Dis % Pay Beg Pay End Rate/Amt DOS St/0R PRQ D W
51 IODSTP1 B7427A B ©.B0 B,ABBB B2/81/89 B6/3B/18 e78.83 STP

Next Func:

¢-Browse 3-PrevMenu 4-Print
7-Backward 8-Forward 9-MainMenu

1 Hubble 127.8.8.1

Salary Reduction Band 8%




Hm Dept: BBB295 INTEG OCEAN DIV EmpImt Status: A Pri Pay: MO Page o of 6

Gen No : BB65 Total Appt/Dis: B6/18 Remaining Appt/Dis: B1/82

LOA Beg: LOA Return: LOA Type: SLCG Grade:

Appt: 5B TC: 1899 ADMINISTRATIVE STIPEND Grade: Pgm/Typ: RA/S
Begin Dt: B2/B81/89 Ann/Hr Rt : 271.080 % B.B@a F/V: F Rt - B
End Dt : B6/3B/18 Bas/Pd Ovr: BB/80 FLSA: EXEMPT Lv + N Sched: MO
Dur : Dept Cd + BBB295 TUC/AREP/ASHC: 87/U/ Time : A

Dis Index/Fund/Sub FTE Dis % Pay Beg Pay End Rate/Amt DOS St/0A PRQ D W
o1 IODSTP1 B7427A O B.80 B,0BB8 B2/81/8B9 B6/3B/18 278,83 STP
o2 IODSTP1 B7427A U B.H0 B,00BR B8/81/B9 B6/3B/18@ 21.66 SRS

Next Func:

2-Browse 3-PrevMenu 4-Print
7-Backward 8-Forward 9-MainMenu

1 Hubble 127.8.08.1

$270.83 STP Distribution X 8% Salary
Band = $21.66 SRS Distribution




Emplaced Distributions will not always be Iin
numeric seguence

Excessive Distributions will automatically create new
Appointments

HSCP employees will need to delete 6/30/end dates
to provide for distributions

One time program will run on the weekend of
September 11, 2009. Prospectively any PPS changes
will require departments to enter the reduction
distributions.



Accrued on a monthly basis as transactions

Mandatory furlough day usage during December campus closure
I policy allows for 6 days of advancement (Defer to HR on

Policy)

Displayed on the LASR

Located in the PPS IHRS screen in the Paid Time Off Field
Included in leave and timekeeping queries.

Furlough time should be recorded in one-day increments for
exempt employees, ¥4 hour increments for non-exempt
employees.

Furlough leave usage must be in alignment with policy = exempt
employees must use leave in whole day increments based on their
schedules. For example, for a 50% exempt employee who works 4 hours
M-F, a furlough day needs to be 4 hours.



Furlough Day Usagee Ot her Hr s Code

nKOo

REG line:
Indes | Title |D|:|5 | Fay Rate | End Date | Sick | vas | FReg | oT | FOT  Other Cd
BFSX0ST-675204-32, 4920 |REG 050 | 000500 16.00 ann K
BFSX05T-675204-2,)4920 | SRE .50 | 00/05/m00 0.20 =

Furlough Hours are hours on Pay Status. Generates Pay for

Sub 2 employees

Use it or Lose itT No Payout for unused hours at the end of
program. Hours are forfeited at the end of the program term

or at separation, whichever comes first.



Calculate Reduction Hours for Timekeeping

SubOand 1

- Reductions will
Automatically be
Calculated base on PPS
distribution

- Multiply total number of

pay status hours on
distribution line
(excluding overtime) by
the salary reduction
Percentage.

# of Salary

Hours Reduction —
REG X -

Line

SRB
Hours




For Sub 2 (positive-time) employees, the salary reduction amount
needs to be calculated and processed each pay period. The number of
SRB hours to enter in On-line Timekeeping is based on the hours
reported on the eligible REG line subject to the reduction.

There should always be a corresponding SRB line for every eligible REG line

Calculation:
# of Hours on Reduction %

Pay Status X from Salary = # of SRB Hours
from the REG Band Table

Line



Sub 2 Timekeeping

- For our examp@e, -Nkt e 049 whicla s s u m.
corresponds with Salary Band 3 and a 6% reduction
percentage.

- If the employee has 4 hours worked on the REG line.

- Enter .24 hours in the corresponding SRB line in OLT.

06 X 4 = 24
BFSXOLMETEZ0AG, 7240 |REG | 2307 DODAAG 4,
BFSXQLMETEZ0NR T2 |50 | 2307 | ROGI BE | I




Payroll Queriesi Reduction and Reporting

Enter Employee # 1212121

...............

Enter Salary Band =~ % === 0160 SRB

Enter Total Pay Status Hours 64.00 WEINEY Report 2.56
Regular Hours on
SRB

Index Fund sub Dist % Pay Begin Pay End Rate/Amt Dos
81 abc9999 199001 2 0.4000 6/27/2009 11/24/2009 3110.55 REG

ADD abc9999 199001 2 0.0160 6/27/2009 11/24/2009 3110.55 SRB



Allow users to:

Determine whether a
fund or range of funds is
excluded

Obtain a list of
excluded funds

Obtain new funds as of
a specified date

Query Last Modified on 09/01/2009
Fund sqmin v
Date Added - 08252009
| Chagery Options « [SondDamtoRepon
[Sebma] [ Helo | [ Cioae |
Dodd you gk what you wmtid?@ﬂ

Payroll Queries

-Excluded Funds




Furlough Hours Will Be:

x Added to the LASR

x Added to the Timekeeping Queries
x Added to the Leave Queries



Payroll Implementation
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